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Appendix 3 cont.

	 7.	Flowchart for concerns about a child’s welfare outside of a National School Sport Strategy environment

Concerns about a child’s welfare
outside of a National school
sport strategy environment

Are there immediate concerns for
the safety or welfare of a child? 

Refer immediately to
the Police or

LA Children’s social care
(formerly Social Services)

Refer concerns to the designated person 
for child protection:
�������1��School employees/volunteers: 
      Discuss concerns with the school’s 
      designated person or Head teacher
�������1��Sports Club Employees/volunteers: 
      Discuss concerns with Club Welfare 
      Officer or the sports NGB Child 
      Protection Lead Officer

Still concerned No longer concerned

Refer to LA Children’s social care
immediately. Record concerns and details

of this referral on agreed NGB/LA
template. Send this completed written

referral to LA Children’s social care
within 48 hours

Record concerns on agreed NGB/LA
template & send/give copies to the

NGB Child Protection Lead Officer or
designated LA Officer. If any

future/additional concerns arise about
this child, the information may be important

in building a picture of risk/concern

Send/give copies of the written referral
to the NGB Child Protection Lead Officer

or designated LA Officer immediately

YES

NO
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Glossary

Adversity 	� Difficulty or misfortune (Source: Oxford Dictionary).

Agencies	� Organisations in the statutory or voluntary sector where staff, paid or unpaid, work with or have 

access to children and/or families. This includes, but is not exclusive to, social work, health, 

education and the police.

Child	� For the purposes of these guidelines, the words “child” and “children” will be used to refer to all 

those under the age of 18 years. 

Child Abuse	� See page 9 for the definition generally recognised in the UK.

Child care position	� One of the definitions in Schedule 2 of the Protection of Children (Scotland) Act 2003 that applies 

to many voluntary sector roles is “a position whose normal duties include caring for, training, 

supervising or being in sole charge of children”.

Child Protection Committee 	� The key local bodies for developing and implementing child protection strategies across and 

between agencies. 

Child Protection Officer	� A paid or voluntary position whose remit generally involves co-ordinating the implementation of 

Child Protection Policy and procedures within the organisation. 

Concern	� A suspicion or belief that a child might be in need of help or protection. For the purpose of these 

guidelines can also include a suspicion or belief that the conduct of an adult or another child is 

actually or potentially harmful towards another child. 

Consent	� Permission or agreement.

CRBS	� Central Registered Body in Scotland registers voluntary organisations and processes their  

requests for Enhanced Disclosures to Disclosure Scotland. Also provides training and advice.  

See www.crbs.org.uk 

Disclosure	 �In this context, the act of a child (or adult) making information about abusive or harmful experiences 

known to others. In many cases the child will have been keeping the information secret. 

Disclosure Certificate	� A document which details conviction and/or other relevant information held by the police and 

government departments. 

Disability	� A person has a disability if he or she has a physical or mental impairment, which has a 

substantial and long term adverse effect on his or her ability to carry out normal day to day 

activities. (Source: Disability Rights Commission Scottish Code of Practice).

Disclosure Scotland	� The organisation with responsibility for issuing Disclosure Certificates.  

See www.disclosurescotland.org.uk 

Disqualified from Working 	 Created by the Protection of Children (Scotland) Act, this is a list of persons who are considered 

with Children List	 to be unsuitable to work with children because they have harmed a child or considered to have  

(DWCL)	� placed a child at risk of harm and have had their positions terminated, or could have had their 

positions terminated because of this had they not resigned or left the organisation. Individuals 

who are fully listed will be disqualified from working with children and young people under the 

age of 18 years. Scottish Ministers maintain the List. The only way to determine if an individual is 

named on the List is through a Disclosure Scotland check for a child care position. 

Exempted Position	� Exempted positions are detailed in the Exclusions and Exceptions (Scotland) Order 2003. 

Individuals appointed to an exempted position can legally be asked to disclose both spent and 

unspent conviction information. Child care positions are exempted positions. 

Appendix 4
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Appendix 4 cont.

Fully Listed	 In terms of the Protection of Children (Scotland) Act 2003, a person will be ‘fully listed’ when  

(relates to DWCL)	� Scottish Ministers place their name on the Disqualified from Working with Children List and it is 

considered that they are unsuitable to work with children. Those who have been fully listed by 

Scottish Ministers will commit a criminal offence if they apply to or work with children.

Grooming	� The term given to the process of forming a relationship with a child and significant people in the 

child’s life with the ultimate aim of exploiting the relationships by sexually abusing the child.

Harassment 	 The act of causing worry or torment to another person.

Harm	� Includes but it not restricted to physical harm. Actions or behaviours by others which have a 

detrimental effect on a child’s physical and emotional health and well being. This means that 

“harm” would not only cover the deliberate infliction of physical or emotional harm but also where 

harm resulted, or might have resulted, from a degree of carelessness or neglect which amounted 

to misconduct.

Institutional racism	� “The collective failure by an organisation to provide appropriate and professional service to 

people on account of their race, culture and/or religion”, MacPherson Inquiry Report on  

Stephen Lawrence.

Inter- agency	 Where more than one agency is working together.

Neglect	� Failing to provide for, or to secure for a child the basic needs of food, warmth, clothing, emotional 

security, physical safety and well being. Also includes exposing a child to risk where it could have 

been avoided.

Misconduct	 Unacceptable or improper behaviour (Source: Oxford Dictionary).

Parents	� Those who have parental rights and responsibilities in relation to the child. For the purpose of 

these guidelines it also covers carers, guardians, co-habitees and others who have the primary 

responsibility for the care of the child. 

Partnership	� In this context where more than one person, agency, professional or community are working 

together towards shared and agreed aims and share responsibility for decisions and actions.

POCSA	� Protection of Children (Scotland) Act 2003. See www.hmso.org.uk. This act applies to all 

organisations who appoint workers and/or volunteers in to child care positions. 

Policy	 A course or principle of action adopted or proposed by an organisation. 

Poor Practice	� In this context can be described, as but is not confined to:

	 • �Behaviour or practices which are contrary to the behaviours or practices set out in the  

Code of Conduct.

	 • �Behaviour which is not in keeping with professional standards or leadership as defined by  

the sport.

	 • �Practices which, if not challenged, result in risks to the safety, development and welfare of 

children or a group of children.

	 • �Behaviour which fails to meet the required standard of performance or conduct where the 

shortfall is of a minor nature.

Prevention	 To stop something from happening/arising. 

Safe Landings Child Protection Policy, Procedures and Guidelines
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Professionals	� In this context, staff who work directly or indirectly with children and/or families. Can include, but 

is not exclusive to, police officers, doctors, nursery staff, teachers, social workers, therapists, 

dentists, youth leaders, leisure and recreational workers, housing staff and staff who work in 

criminal justice, mental health or drug/alcohol services and the voluntary sector.

Provisionally Listed	 Where an individual who is the subject of a referral to Scottish Ministers in terms of the Protection  

(relates to DWCL)	� of Children (Scotland) Act 2003 is temporarily named on the Disqualified from Working with 

Children List, pending a full inquiry in to and consideration of the circumstances of the referral by 

Scottish Ministers. 

	� Provisional listing does not disqualify the individual from working with children and young people 

in a child care position for the period of time they are provisionally listed. Disclosure Certificates 

for child care positions will show that the person is provisionally on the List. Both the person who 

is the subject of the referral and any organisation known to be “employing” that person in a child 

care position (either as a paid or volunteer worker) will be notified of the provisional listing and the 

outcome of the decision process. Provisional listing will not normally last longer than 6 months 

(though there are some circumstances where this time period can be extended). 

Racism	� Conduct, words or practices which disadvantage or advantage people because of their colour, 

culture or ethnic origin. It can be subtle or overt, intentional or unwitting and occur at different 

levels: individual, cultural or institutional (Source: Scottish Executive). 

Resilience 	 Ability to cope with adverse circumstances.

Rights	 Entitlements enshrined in treaties, legislation or regulation.

Risk	 Exposure to harm or hazards.

Risk Assessment	� The process of identifying hazards and who might be affected by them and determining what 

action needs to be taken to reduce and manage the hazard.

SGB	 Scottish Governing Body of sport.

Safeguarded	 Measures taken to protect or prevent something (Source: Oxford Dictionary).

Sectarianism	� A form of religious bigotry which manifests itself in the form of prejudice, discrimination or 

harassment of an individual or a group of people on the grounds of their religious beliefs (Source: 

Scottish Executive).

Statutory Responsibilities	 A responsibility enshrined in treaty legislation and/or regulation.

Sub Judice	 Under judicial consideration and therefore prohibited from public discussion elsewhere.

UNCRC	� United Nations Convention on the Rights of the Child (1989). The UK is a signatory to this 

international document which states the rights of all children under the age of 18.  

See www.unicef.org/crc/ 

Welfare	� The health, happiness and fortunes of a person or group. Action or procedure designed to 

promote the basic physical and material well- being of people in need.

Volunteers	� Someone offering services in an unpaid capacity for an organisation. For more information on 

volunteering. See www.vds.org.uk 

Vulnerable	 Exposed to being attacked or harmed (Source: Oxford Dictionary). 



British Judo Association

46

www.safelandings.org.uk

Appendix 5

Scottish Legislation

This is intended as a brief guide to the legislation relevant to the care and protection of children in Scotland. SGBs should obtain 

advice from a solicitor in relation to specific legal issues.

International Conventions 

United Nations Convention on the Rights of the Child (1989) UNCRC

An international agreement which prescribes the rights of all children and young people under the age of 18. The rights in the 

Convention are generally cover three areas: participation (e.g. a child’s right to have a say in decisions which affect them), provision 

(e.g. provision of services to promote health and education) and protection (e.g. the right to be protected from all forms of abuse, 

harm and exploitation at all time).

The UK is a signatory to UNCRC and must report to a UN Committee on steps taken to promote and respect these rights. Whilst 

not legally binding, the Convention is highly influential on decisions made by courts and public authorities about the lives of children. 

European Convention on Human Rights (1950)

This convention is legally binding on the UK because its provisions were introduced in to the law of Scotland by the Human Rights 

Act 1998 and the Scotland Act 1998. The rights prescribed apply to children and adults. The main articles of relevance are: 

Article 8: right to respect for private and family life, home and correspondence  

Article 3: the right not to be tortured or experience inhuman or degrading treatment

Courts and public authorities must act in a manner which is consistent with these rights and can only interfere (in some cases) 

where there is a legitimate reason to do so. The protection of children is one such reason. For a copy of the Convention see  

http://www.hrcr.org/docs/Eur_Convention/euroconv.html 

UK and Scottish Legislation

Rehabilitation of Offenders Act 1974

Generally, criminal convictions become spent after a period of time (which depends on the sentence imposed by the court at the 

time of conviction). As a result of this Act spent convictions, generally, do not have to be disclosed to potential employers. 

Exclusions and Exceptions (Scotland) Order 2003

There are certain jobs and voluntary positions for which prospective employers need to know about a person’s criminal record to 

decide whether they are suitable for the position e.g. work with children. This Order lists the positions and professions where there is 

an exception to the general rule on non-disclosure of convictions.

Data Protection Act 1998

Applies to any information, however obtained and used, which relates to living persons. Covers how such information is to be 

gathered, stored, processed and protected. All organisations that hold or process personal data must comply.

Police Act 1997

Introduced three levels of disclosure information which are released in the form of Disclosure Certificates from Disclosure Scotland. 

Also introduced access to criminal records for those who engage or appoint volunteers in positions which bring them in to contact 

with vulnerable groups.

Age of Legal Capacity (Scotland) Act 1991

Children under 16 do not generally have legal capacity. This act sets out the circumstances in which children are regarded as having 

legal capacity including the ability to consent to medical treatment. 
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Commissioner for Children and Young People (Scotland) Act 2003

Scotland’s Commissioner for Children and Young People is Kathleen Marshall. It is her job to promote and safeguard the rights of 

children living in Scotland as set out in UNCRC.

Criminal Procedure (Scotland) Act 1995

Schedule 1 to this Act contains a list of offences against children e.g. abandonment or wilful neglect. Someone who has committed 

an offence which is listed in this Schedule is often referred to by professionals as a “Schedule 1 offender”. 

Children (Scotland) Act 1995

The main piece of legislation covering child welfare and protection. Covers the rights and responsibilities of parents, the role of 

the local authority, the Children’s Hearing System and introduced a number of measures for taking action to protect children in an 

emergency. This Act clearly states that the best interests of the child must always be considered and children should be given an 

opportunity to have a say on matters which affect them, should they wish to do so. 

Criminal Justice (Scotland) Act 2003

Amended the law in Scotland in relation to the physical punishment of children by parents. This Act makes it illegal for parents to hit 

a child on the head, hit a child with an implement and to shake a child. 

Sexual Offences (Amendments) Act 2000

Introduced a new offence of abuse of trust applicable to “positions of trust” which involve looking after children and young people 

who are in full time education, detained under a court order, looked after in a hospital/ children’s home or other establishment 

providing social care or in foster care. 

Protection of Children (Scotland) Act 2003 

Provides for the creation of the Disqualified from Working with Children List. It will be an offence for an organisation to knowingly 

appoint a worker (paid and unpaid) who is fully listed in to child care positions (as defined in Schedule 2 of the Act). 

The Act also creates a duty on organisations to refer an individual to the list where the individual has harmed a child or placed 

a child at risk of harm and has been dismissed or moved away from access to children as a consequence, or who would have 

been dismissed, but who has resigned, retired or was made redundant before the dismissal was completed or left at the end of a 

temporary contract. 

Also creates a duty to remove an individual who is fully listed from a child care position.

Protection of Children and Prevention of Sexual Offences (Scotland) Act 2005

Addresses the predatory behaviour of those who “groom” children with the aim of abusing them by introducing a new offence of 

“grooming”. Enables the police to take preventative action before the child meets the perpetrator. Provides the police and courts 

with additional powers to apply for and grant, a Risk of Sexual Harm Order on those who are considered to pose a risk to children. 
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For further information please contact:
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Suite B, Technology Centre

Epinal Way, Loughborough LE11 3GE

tel: 01509 631670 fax: 01509 631680
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